
Club Events – Information on running events 
 

 

ANNUAL GENERAL MEETING - AGM 
    

Responsible committee member: The hon. secretary 

Timing:     Always held on a Sunday early – mid August 

Traditional start time:   11am 

Duration:    Typically 1 hour 

After AGM:    BBQ on the deck. BYO everything 

Who’s done it before:   Ian Craig, Dave Hyde, Richard Rasdall 

 

Preparation prior to AGM: 

1. Morning tea is always served at the AGM. This includes: 

* 3 dozen scones ordered from Amber Waves @ Avalon 

* Jam, cream and buttered scones are prepared for members and laid out on a table in front     

of canteen 

* Tea and coffee is available free.  

* The coffee machine is also set up and pods are available with a contribution encouraged in a 

jar. No canteen running. 

 

2. Gas for the BBQ needs to be checked. There are 2 gas bottles downstairs in the same area as the 

BBQ is stored. 

 

On the Day: 

 

1. Chairs for approx 30-40 people to be laid out in the clubhouse plus tables at the front of the 

room for secretary, commodore, vice commodore, rear commodore and treasurer  

2. White board to be set up and prepared for reveal of new committee members list 

3. Secretary chairs the meeting and is responsible for printing of agenda and any other 

paperwork.. 

 

Pack up 

1. Pack up chairs, tables and morning tea. 

2. If not staying until end of BBQ, ensure members know to pack up and lock up 

3. Ensure garbage bins are put out 

 

 

 

 

COMMITTEE DINNER 
 

Responsible committee member: Commodore 

Timing: Always held early in the new season for all members of main 

committee 

Where: Totally at the discretion of the commodore but is usually held 

geographically convenient for members 

Payment: Members pay for their own meals and drinks 

 

 

 

 

 

 

 

 



OPENING DAY 
    

Responsible committee members: Vice commodore & Rear commodore 

Timing:     First Sunday of sailing season in September 

Traditional start time:   Normal Sunday timetable 

After racing:    BBQ and presentation of prizes by commodore 

Who’s done it before:   Richard Rasdall, Brett Stapleton, Ross Trembath 

 

Background 

Opening Day is a celebration of the start of the sailing season. Yachts, cruisers and centreboards are all 

encouraged to participate in sail-past and following races / activities. 

 

Special occasions. Opening Day is often used to launch new things at the club. Previously we have 

used this day to launch Lucinda and more recently to launch the opening of the ramp and pontoon. On 

these occasions we have invited outside guests such as politicians, our club patron, old members or 

whoever who has been involved in the creation of the launch / opening. 

It’s possible that this year we will have a grand opening of the new front ramp and front of the 

clubhouse. 

 

Preparation prior to Opening Day: 

1. An Opening Day flyer with full program of the day’s events is produced and sent to all 

members via email. Physical flyers are posted around the clubhouse and an electronic banner 

version is posted on the home page of the website. This goes out at least 2 weeks prior to 

Opening Day. Below is an example of email flyer: 

2. Usual Sunday roster and duties apply. Typically whoever is running the day doubles as OOD as 

the responsibilities are often duplicated- not essential though. 

3. Invitations go out to guests at least 2 weeks prior if there is to be an opening type event 

4. Chocolates for the sail-past to be purchased (for centre boarders and yachting who sail close 

enough to the back of Lucinda). A mix of approx 50 – 60 wrapped chocs (ie; bulk packs of mini 

Milky Ways, Picnics etc) available from Woolworths at Avalon. 

5. Prizes for best dressed etc to be sourced. Prizes at the discretion of the commodore. 

 

On the Day: 

1. Open up. 

2. Organise decoration of club house, veranda and deck with coloured bunting, flags and 

whatever else you can think of. It is a festive day so make an effort! 

3. Ensure that the sail-past information is distributed to all members and encourage 

participation. 

4. If there is a special occasion / launch etc set up and prepare area. 

5. A PA system is very useful for these events as they are usually outdoors and there are usually 

speeches by a handful of people. Kingsley has a portable PA he’s been known to lend… 

6. Run official event. 

7. Organise Lucinda to be brought into the ramp for ‘official party’ to be collected. This always 

includes the commodore and wife, other office bearers and someone with a camera. 

8. Sail past is a hectic affair but in theory the centreboards sail past the back of Lucinda first, 

encourage by the throwing of chocolates from the commodore and other. 

9. Yachts are scheduled to sail past next and ‘salute’ the commodore. Chocolates have been 

known to land in yacht cockpits as well. 

10. Best dressed vessel and crew are judged by those on board Lucinda. 

11. Normal sailing day commences. 

12. BBQ. At the end of racing a BBQ is held on the deck for everyone. BYO everything. 

13. At the presentation of results etc the commodore also presents prizes for Best Dressed Yacht 

and crews – yachts and centreboards. 

14. Normal Sunday pack up applies – whoever is OOD oversees the end of the day and is the last 

to leave, though help from Opening Day organisers is appreciated ☺ 

 

 

 



 
 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



DECK PARTY 
    

Responsible committee member: Centreboard rep on main committee 

Timing:     Usually October 

Traditional start time:   5pm 

Duration:    Typically till 9:30 

Who’s done it before:   Meredith Rasdall, Dave Hyde, Sue Whitlock 

 

Background 

The Deck Party is a fun family evening and all members are encouraged to attend. It is usually held 

near the beginning of the season as a way for members new and old to socialize and especially for new 

members to get to know more people in the club. 

The format is open to whoever is organising it, but in the past we have always had a live band, great 

food and the bar is open too. 

 

Preparation prior to the Deck Party: 

1. A flyer as per the example below is designed and emailed to all members. A4 colour flyers are 

also posted around the clubhouse. 

2. A banner for the home page of the website is also required. 

3. Catering needs to be decided and confirmed. In the past, members have provided this at cost. 

See Nick Mason for info on the spit roast 

4. Someone also needs to order the grog and soft drinks. We also require plastic cups for serving 

wine. 

5. A fundraising raffle is also organised prior to the night so that tickets can be sold at the club on 

Sundays leading up to the party. Tickets are also sold at the party. 

6. Someone needs to source the contents for the raffles 

7. Tickets are sold at the club on Sundays (people usually hit up parents and sailors directly) and 

a section is also set up on the website so that tickets can be bought online. 

8. Ticket prices are usually $25 per adult and $10 per child which includes all food. 

9. Numbers need to be confirmed a week before the party for catering purposes. 

10. Volunteers need to be organised to set up tables and chairs, decorations, buy drinks and ice, 

cook the meals and serve. The volunteers serving alcohol need to have their RSA certificates. 

11. Volunteers are also required to clean up. 

 

 

On the Day: 

1. Setting up usually commences around midday. 

2. Deck is set up with tables and chairs and the place is generally decorated. 

3. Alcohol and soft drinks are purchased. A mix of red wine, white wine, champagne and beer.  

Quantities to be determined at the time. In the past we have filled the orange plastic dinghy 

with ice and used that for all the grog. 

4. Wine and champagne are preferably sold by the bottle but is also available by the glass 

(Approx $18 each bottle, $5 for a glass and $5 for a beer) 

5. Depending on the food being served this needs to be started early – especially the spit roast 

6. The band need to arrive an hour earlier than start time to set up 

7. Raffle tickets need to be sold throughout the evening. The commodore draws the raffles and 

presents the prizes at approx 9pm. 

8. The band usually winds up at 9:20- 10pm which tends to be the signal for the end of the 

evening. 

9. All parents and children are encouraged to help clean up and carry chairs / tables / rubbish etc 

as they go upstairs to leave. 

10. The organisers have the task of tidying everything else up and getting the place ready for 

sailing the next day. 

11. It’s a long day for the organisers so the more helpers you have the easier for everyone. 

12. The person responsible for the party is definitely the last to leave and lock up! 

 

 



 
 

 

 

 

 

 

 

 

 

 

 



CHRISTMAS PARTY 
    

Responsible committee member: Rear commodore and centreboard committee 

Timing:     Early December 

Traditional start time:   6pm 

Duration:    Typically till 10pm 

Who’s done it before:   Richard & Meredith Rasdall, Brett Stapleton 

 

Background 

The Christmas Party is a family evening. It is always a low-key event with the emphasis on encouraging 

all members to attend and BYO everything, 

 

Prior to the party: 

1. If having a band, they need to be booked. In the past we have paid the band around $300 and 

the cost of this is covered by having a raffle. 

2. So a raffle needs to be organised and tickets sold at the club in the weeks leading up to the 

party. Tickets are also sold on the night. 

3. Alcohol need to be sourced as the bar is open and a member with and RSA certificate is 

required. 

4. Santa always arrives by boat with a sack full of chocolates. So the chocolates / lollies need to 

be bought. At least 100 individual pieces. 

5. We have purchased out own santa suit (not the one belonging to the Craigs) and it is kept in 

the committee room. 

6. A volunteer needs to be coaxed into being santa. Best arranged in advance because it can be 

hard to find volunteers on the night! 

 

On the day: 

1. Set up is from mid afternoon. Weather permitting the Christmas party is always held on the 

deck. 

2. Chairs and tables need to be carried down and set up. 

3. Christmas decorations need to be set up. Fairy light along the balcony (kept in committee 

room) 

4. Bar set-up id similar to the deck party though we usually don’t require as much grog 

5. Alcohol and soft drinks are purchased. A mix of red wine, white wine, champagne and beer.  

Quantities to be determined at the time. In the past we have filled the orange plastic dinghy 

with ice and used that for all the grog. 

6. Wine and champagne are preferably sold by the bottle but is also available by the glass 

(Approx $18 each bottle, $5 for a glass and $5 for a beer) 

7. The commodore usually makes a small speech to wish all a merry Christmas etc plus draws 

raffle prizes. 

8. Everyone is encouraged to assist in packing up tables, chairs and rubbish as they leave. 

9. The organiser of the party stays till the end and ensures the club is ready for sailing the next 

day. 

 



 

 

 
 

 

 

 

 

 

 

 

 

 



AUSTRALIA DAY 
    

Responsible committee member: Main Committee member & yacht committee chair 

Timing:     26th January 

Traditional start time:   8:30am 

Duration:    Whole day 

Who’s done it before:   Richard Rasdall, Peter Kidner 

 

Background 

The Australia Day Regatta, proudly acclaimed as the oldest continuously-conducted annual sailing 

regatta in the world, has been conducted each year since 1837 to commemorate the anniversary of 

the first European settlement of Australia. Originally known as the Anniversary Regatta, this colourful 

event is held on Sydney Harbour, where it began, and also at many other locations in New South 

Wales and offshore. Boats taking part range from large ocean-racing yachts to 18 foot skiffs and radio 

controlled model yachts. In recent years some 700 vessels have taken part in the Australia Day Regatta 

making it one of the highlights of the celebrations on Australia Day each year. 

 

Avalon Sailing Club has been the official host club for Pittwater for the past 13 years and we are 

associated with the Australia Day Committee, our events are advertised in all their publications and 

winners of Australia Day races are invited to the Town Hall in March for an official medal presentation 

ceremony. 

 

Information for host clubs is available from the Australia Day Regatta website:  

www.australiadayregatta.com.au 

 

As it is a Pittwater-wide event, all boats from the area are welcome to sail – whether yachts or 

centreboards – so Notices of Race and invitation are sent out to all other yacht and CB clubs in 

Pittwater. 

Traditionally Australia Day is the first sailing event of the new calendar year and participation has been 

varied over the years but with a little more effort, this is a really great day and has provided a way for 

new boats to join ASC – the wooden Couta boats are a good example. 

 

Prior to Australia Day: 

1.  

 

 

 

 

 

 

 



 
 

 

 

 

* 

Australia Day   - Main Committee member 

* Commodores Party  - Commodore and Vice commodore & social manager 

* Portuguese Picnic  - Club captain & committee member 

* Presentation Day  - Secretary, Yacht & CB chairpersons 

 


